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Department of Finance

Bureau of Purchase & Supplies
148 Martin Ave. Room 713
White Plains, N.Y. 10601

(914) 231-1872
www.westchestergov.com

CONTRACT AWARD
TITLE: PRINTED ENVELOPES & LETTERHEAD
CONTRACT NUMBER: FILE PRICE RFB-W(C-24175
CONTRACT PERIOD: JUNE 23, 2024 THROUGH JUNE 22, 2025
EXTENSION #1 JUNE 23, 2025 THROUGH JUNE 22, 2026
DATE OF ISSUE: JUNE 04, 2024
EXTENSION #1 APRIL 9, 2025
COUNTY DEPARTMENTS: ALL DEPARTMENTS
CONTRACTOR #728234
INFORMATION: ENVELOPES & PRINTED PRODUCTS, INC

135 FAIRVIEW AVENUE

PROSPECT PARK, N.I. 07508

CONTACT: CHRIS OR WILLIAM HIGGINS
EMAIL: ENVELOPRO@AOL.COM
PHONE: 973-942-1232

FAX NUMBER 973-942-5626

TERMS: 2% 10 NET 30
FOB: DESTINATION
DELIVERY 7 DAYS ARO

Address Inquiries To:

County Departments & Vendors

Name: Ladia Montalvo
Title: Senior Buyer

Phone: 914-231-1174
Fax: 914-231-1546

E-mail: LOMS@WESTCHESTERCOUNTYNY.GOV

Description

This file price extension for the printing of recycled envelopes and letterhead with the vendor listed herein has
been issued for a twelve {12} month period from June 23, 2025 to June 22, 2026.

Please direct all orders and correspondence to the address and contact listed below.
For envelope requests please use the appropriate order form for your department. County Clerk and District
Attorney have their own form. This form is to be filled and faxed, or emailed, to the vendor. Please send a

photocopy of your current envelope with the request {if available}.

All letterhead requests should go through Graphics using a Graphics requisition. Forms must be legible. Submit
GAX payment directly to the Finance Department after receipt of invoice. Any questions regarding the ordering
process may be directed to the Graphics Department at 914-995-3480 or myself at 914-231-1174
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AGREEMENT RFB-WC-24175

LOTS OF ENV. ENV. WINDOW | WINDOW | REGULAR | REGULAR | REGULAR |WINDOW ENV. LETTER
#10 #10 #10 #10 #9 #9 #6-3/4 #6-3/4 6X9 '.;E::D
(LINEN) |REGULAR| (LINEN) | REGULAR | WHITE | COLORED WHITE LINEN
500 104 114 14 124 96 136 89 94 198 128
1,000 139 154 59 164 54 74 119 124 278 138
2,000 |224 288 244 308 288 368 39 228 516 98
3,000 |269 402 299 432 402 522 297 58 744 318
4,000 (315 536 374 576 536 696 396 416 992 425
5,000 (198 670 444 -~ [189 670 870 495 520 1240 229
7,500 |802 990 902 1065 990 1290 715 765 1785 795
10,000 | 1070 288 1170 1390 1290 1690 1240 1050 2380 1260
15,000 (1510 1860 1710 2010 1860 2460 1335 1460 3450 1890
20,000 | 1960 2580 2160 2780 2580 3380 1880 1980 4560 2520
25,000 (2425 3225 2725 3475 3225 4225 2350 2475 5450 3150
30,000 |3150 3920 3450 4290 3990 5190 2950 3100 6540 3780
PERCENTAGE INCREASE FOR A SECOND COLOR +20 %

PAPER STOCK REGULAR - RECOVERY 30% PCW

PAPER STOCK LINEN - NEENAH CLASSIC LINEN AVON BRILLIANT WHITE




